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515 Filmore Street
La Porte City, Iowa
319-342-3033

Contact Information:
Teacher: Stephanie Estling
s_estling@union.k12.ia.us
Teacher Associate: Brooke Gardner
br_gardner@union.k12.ia.us
Philosophy
Welcome to Union Community School District’s LPC Preschool Program. The program’s goal is to
provide a high-quality preschool program meeting each child’s educational needs. The preschool
provides a rich learning environment that encourages children’s natural curiosity and supports
them to take risks that lead to new skill development. It is a setting where children feel safe,
respected and cared for. This program is an opportunity for all preschool age children to take
part in planned, active learning experiences to build pre-academic skills. Children will show
growth in social/emotional skills, physical skills, cognitive skills, and language development. We
want this to be a positive, happy, first educational experience that will increase their readiness
to learn upon entering kindergarten. The Iowa Early Learning Standards are used to guide
expectations for the children and instructional practices. Creative Curriculum, Really Great
Reading and Handwriting Without Tears are used in the classroom. The program does follow
the Iowa Quality Preschool Program Standards. We provide hands-on learning experiences
through math, science, art and literacy activities. Young children need to have lots of time to
play and explore their environment. Through a balance of self-directed and teacher-directed
activities, we strive to enrich a child's social, emotional, intellectual, and physical development.

Enrollment Policies
The La Porte City Preschool does not discriminate on the basis of race, creed, nationality,
ethnic origin or physical ability in administration of its education policies, admission policy or
other school administered programs.
La Porte City Preschool does have an “open door policy”. Parents are welcome to visit anytime.
Teachers are available as children are coming to preschool if a parent needs to visit with them.
If a longer time is needed, parents should call to schedule a time outside of class. A court
order is required if a parent is prohibited from seeing or removing the child from the center.
The following enrollment policies have been established to afford your child the maximum
protection and to comply with the state requirements:
A. Parents must provide the preschool with:

1. A physical exam signed by a physician.
2. A current immunization form signed by the physician and the parents.
3. An emergency medical and dental care consent form.
4. A health history.
5. A family information form.
6. A field trip authorization form
7. A child release form stating who may remove the child from preschool.
8. A picture release form.
B. Children must be 4 years old by Sept. 15 of the school year to enroll. There is no
tuition for these classes except a registration fee at the beginning of the year. We
are allowed 2 classes, a morning and afternoon session, of up to 20 children in each
class.
C. After a serious illness, a medical clearance statement must be provided to the
preschool before a child may be readmitted.
Class Times
AM and PM sections are offered Tuesday through Friday from 8:00-11:20 or 11:50-3:10.
Parents are asked to notify the school if their child will not be in attendance for any reason.
Transportation
Union Community Schools offers one-way transportation for children in the 4-year-old
preschool program. If the child attends the morning preschool section, they may ride the bus
TO school. Parents are responsible for their transportation home. If the child attends the
afternoon section, the child may ride the bus AFTER school. Parents are responsible for their
transportation to school.

Home Visits
La Porte City 4-year-old Preschool complies with the Iowa Quality Preschool Program
Standards. One home visit per year is a part of IQPPS. It is an opportunity for you to get
acquainted with the teacher. We will schedule this visit at your convenience before school
starts or during the first month of school.
Conferences
Four-year-old preschool children will have 2 conferences per year, one in October and one in
February, on the same nights at the k-5 conferences.

Snacks
Nutritional snacks are provided during preschool class. The snacks meet the nutritional
standards set by CACFP guidelines. Milk is included with the snack. There is no additional
charge for the snacks.
Birthday treats sent by parents should be prepackaged.
PARENTS SHOULD INDICATE ON THE CHILD’S INFORMATION SHEET AND THE
MEDICAL FORMS IF THERE IS A FOOD ALLERGY. THIS IS VERY IMPORTANT!!
Toys From Home
Because the preschool program provides ample toys and learning materials for your child, we ask
that you limit toys brought from home. If your child brings an “attachment” item from home, we
ask that it is small enough to fit inside his/her backpack or cubby. Please do not allow children
to bring gum, candy, money, or toy guns to school. The program cannot be responsible for lost or
broken toys brought from home.

What Should My Child Wear To School?
Children should wear seasonally appropriate play clothes to preschool. Coats, snow pants, hats,
boots, and gloves are needed for the winter. Your child will be learning through creative, active
play that can sometimes be messy. Your child should wear comfortable, washable clothing as well
as rubber-soled and closed-toe shoes to school. While we encourage the use of paint smocks or
shirts during art projects, we can’t guarantee that spills or stains will not occur. All families are
encouraged to provide an extra set of clothing for their child in case of an “accident” or messy
play in their child’s backpack.
Outside Play
We have daily opportunities for outdoor play as the weather permits and provided the weather
air quality and environmental safety conditions do not pose a threat. This allows children the
opportunity to develop their large muscle skills, get exercise, and be active. Sometimes we
spend longer getting bundled up than we spend outside. We use the Child Care Weather Watch
guidelines produced by Healthy Child Care Iowa to determine if the Wind Chill Factor or Heat
Index is safe for outdoor play.

Field Trips
Field trips are a part of the preschool curriculum. The school district provides a bus for our
trip to the pumpkin farm and a spring field trip.

Winter Weather Cancellation
La Porte City Preschool classes are canceled if Union Community School is canceled. I will post
on the Union La Porte City Preschool Page with all school updates. Check local tv and radio
updates for updates as well.

Weather And Early Dismissal Schedules
In the case of a 2 hour late start, we will follow the following schedule:
AM 10:00-12:20
PM 12:50-3:10
In the case of a noon dismissal:
AM 8-11:20
PM NO CLASS
In the case of a 2:15 dismissal: (In the elementary buildings students are dismissed at 2:25)
AM 8-11:20
PM 12:50-2:25
.
Emergency Plans
Fire drills are practiced monthly. Storm drills are practiced monthly. Our designated shelter is
the classroom restroom. If we must evacuate the building and cannot reenter, we will walk to
the American Lutheran church with the elementary school children. The address is 801 Monroe
St. We will keep trying to reach parents until all children have been picked up from the church.
Emergency numbers will be with us.
IT IS VERY IMPORTANT THAT YOU GIVE THE PRESCHOOL YOUR CURRENT PHONE
NUMBER ANYTIME IT CHANGES!

Classroom Management
It is the policy of this preschool to handle inappropriate behavior of any child on an individual
basis. If the problem is ongoing, the teachers and parents will work together to help the child
change the inappropriate behavior. If a 3-year-old child is to be discharged, it will be a board
decision on the recommendation of the teacher. This is a last resort if a problem cannot be
resolved.

The teachers will use their judgment and use one or more of the following to immediately stop
an inappropriate behavior.
-Remind the child of the practiced rules of the classroom. Redirect as necessary.
-When calm, take the child to a quiet place in the room to talk about the behavior.
- Guide the child to a quiet spot in the room to calm down. Models calm down steps as needed.
- Physically remove the child from the situation if it is physically dangerous to another child.
- If the child continues in a behavior that interferes with the class (such as continuous
screaming) parents may be called to take the child home.
Teaching staff never use threats or derogatory remarks and neither withhold nor threaten to
withhold food as a form of discipline.
Teachers will not use any corporal discipline.
Teachers will use the PBIS model in the classroom.
Child Assessment
Guiding principles: It is the school district’s belief that assessment of young children should be
purposeful, developmentally appropriate, and take place in the natural setting by familiar adults.
The results will be used for planning experiences for the children and to guide instruction.
Assessment will never be used to label children or to include or exclude them from a program. A
family’s culture and a child’s experiences outside the school setting are recognized as being an
important piece of the child’s growth and development. All results will be kept confidential,
placed in each child’s file, and stored in a secure filing cabinet.
Children are assessed in the following ways: Observational data provides an ongoing anecdotal
record of each child’s progress during daily activities. Creative Curriculum GOLD assessment is
used for each child. Child portfolios are organized by the teaching staff and include the
assessments, observational data, and child work samples collected on an on-going basis. Families
are asked to contribute information about their child’s progress, including but not limited to
monthly take home activities. Parents are asked to do a certain activity with their child,
record and reflect on how their child did. Young children often show different skills in
different settings. Working together, the teaching staff and families can gather a complete
picture of a child’s growth and development. The information from the above is used in the
following ways: To provide information about children’s needs, interests, and abilities in order to
plan developmentally appropriate experiences for them; To provide information to parents about
their children’s developmental milestones; To indicate possible areas that require additional
assessment. Assessment information will be shared formally with families during Parent
Teacher Conferences twice per year. Informal conferences are always welcome and can be
requested at any time.
If, through observation or the GOLD assessment, the teacher feels that there is a possible
issue related to a developmental delay or other special need, she/he will communicate this to

the family during a conference, sharing documentation of the concern. Suggestions for next
steps may include the following, with the knowledge and consent of the parents: The teacher
requests assistance from the AEA teacher of record as an early intervention process. This
team engages in problem identification, plan interventions, provide support, and make outside
resources available to those individuals requesting assistance. A request made to Area
Education Agency 267 for support and additional ideas or more formalized testing. The
preschool teacher would assist in arranging for developmental screening and referral for
diagnostic assessment when indicated. If a child is determined to need special accommodations,
those accommodations are included in the materials, environment, and lesson plans for that
child. Examples include sign language and visuals for children with hearing impairments or
language delays and behavior plans for children whose behavior does not respond to the typical
strategies used by teaching staff in the classroom.

Illness Policy
For the health and safety of all the children, it is mandatory that sick children not be brought
to school. If your child has any of the following symptoms during the night, he or she will not be
admitted the following morning for the safety of the other children: fever greater than 100
degrees, vomiting, diarrhea, pink eyes with drainage, cough with congestion and excessive nasal
discharge.
The preschool’s established policy for an ill child’s return: Fever free for 24 hours, Chicken pox:
one week after onset (or when lesions are crusted). Strep: 24 hours after initial medication,
Vomiting/Diarrhea: 24 hours after last episode, Conjunctivitis: 24 hours after initial medication
or when without drainage.
Upon arrival at school, each child is observed by teaching staff for signs of illness or injury
that could affect the child’s ability to participate comfortably in the daily activities. Children
will be excluded when a child is not able to participate comfortably; if the illness requires more
care than staff are able to provide without compromising the needs of the other children in the
group; or if keeping the child at school poses an increased risk to the child or to other children
or adults with whom the child will come in contact.
When a child develops signs of an illness during their day at preschool, parents, legal guardians,
or another person authorized by the parent will be notified immediately to pick up the child. For
this reason, please be sure that we have current, accurate phone numbers for you, your
authorized emergency contact person and your child’s pediatrician. In the meantime, we will
provide the child a place to rest until the parent, legal guardian or designated person arrives
under the supervision of someone familiar with the child.

Attendance
Students who are enrolled for classes in the Union Schools are expected to be in school for the
full session and are expected to be punctual in their arrival and departure. Students are not
expected to be absent any more than is necessary for health reasons or appointments.
Irregular attendance interferes with the progress of your child and others as teachers find
themselves taking class time to repeat information and make adjustments for those students
who have been absent. Please contact the elementary office or preschool teacher with the
reason for an absence. For safety’s sake, if a student is absent without notification, the school
secretary/teaching staff will attempt to contact the family to verify the child’s absence from
school.
Please, if you ever have any questions or concerns, please contact us!

Stephanie Estling, Director/Teacher
Brooke Gardner, Para/Assistant
The teacher holds a current state teaching certificate in Early Childhood Education and
Elementary Education. The teacher and associates will do the required hours of training per
year and will be certified in CPR, First Aid, and Mandatory Child Abuse Reporters.
Teacher-student ratios will be maintained according to state guidelines.

